
How to update your email in CITI 

 

1. On the main page, navigate to the profile box and click the drop-down arrow.  

 

2. Click “Profiles”  

 

 

 

 

 

 

 

 



3. Click “Edit Profile” 

 

4. Scroll down to “Your preferred email address” & “Please verify your preferred 
email address.” Update both fields with your UCF (@ucf.edu) email address 
listed in Workday. Once completed, click “Update”  

 



How to update your UCF ID in CITI 

 

1. On the main page, navigate to the profile box and click the drop-down arrow.  

 

2. Click “Profiles”  

 

 

 

 

 

 

 

 



 

3. Scroll down to “Institutional Profiles” and click “Edit Profile”  
**If you do not have an institutional profile, click “Add An Affiliation” and use 
your UCF credentials to add University of Central Florida affiliation** 

 

4. Scroll down to “UCF ID Number” and update the field with your UCF ID listed in 
Workday. 

 

5. At the bottom of the page, click “Update” 


